10.12 Fees and Funding Policy

The Pre-school is operated on a solely non-profit making basis and funds are used to improve provision
and facilities for the children. The fees are also used to contribute towards the cost of hire of the
building, new resources, refreshments, equipment, staff expenses and training.

Early Years Funding
We can claim Early Years funding to cover the fees of all eligible children if requested to do so, being:

e 15-hour universal entitlement for all parents of three and four year olds (This funding is
provided until a child starts school.)

e Up to 26 hours of the extended 30-hour entitlement for eligible working parents of two,
three and four year olds whilst they remain eligible

for up to 38 weeks per year during pre-school term time.

Children become eligible for the 15 hour universal funding in the term following a child’s 3™ birthday.
For details of when you access the working parent funding, please visit the Childcare Choices website
www.childcarechoices.gov.uk for details of when you can apply.

For both kinds of Early Years funding, parents must return the fully completed Parent Declaration
Form provided by the Pre-school, with eligibility codes where appropriate, prior to the first term they
are eligible for funding. By signing the Parent Declaration Form the parent is agreeing to the Pre-school
sharing the data in the form with Devon County Council’s funding team.

It is important to note that there is a four-week notice period (excluding school holidays) which will
apply to the transferral of any Early Years Funding to another setting. Parents should be aware that
their funding will remain with Whimple Pre-school and will not be able to start at their new provider
until after the notice period. If a child leaves without notice, the maximum of 4 weeks can be

claimed from the last date of attendance.

Should a child join the setting, parents will be asked if they have been attending elsewhere and if
they have given notice. We may want to contact the provider to check the leaving date of the child
and whether a notice period does apply. As a child cannot be funded at both settings, we, as the

new provider, may need to charge for any hours attended until the funding can commence.

Whilst we are not open for the full 30 hours per week extended entitlement, parents are still able to
access up to 26 hours entitlement with Whimple Pre-school and may use the remainder at another
setting on the condition that prior to the start of each term, the parents have provided the eligibility
code and this has been verified by the Pre-school.

If the code has not been received and verified by Pre-school, the parent will not be entitled to the
extended entitlement until the following term. In this case, if the 15-hour universal entitlement (to
start the term after the child’s 3™ birthday) cannot be accessed by the Pre-school, full fees will be
charged to the parent.
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Parents must reconfirm their eligibility for the extended entitlement every 3 months. It is the
parents’ responsibility to do so.

If at any point a parent becomes ineligible for the extended entitlement, or are unable to reconfirm
their eligibility prior to the start of the next term, the Pre-school will discuss their options including:
whether the universal entitlement should continue to be accessed at this setting (15 hours), whether
hours should be reduced or whether the parent wishes to continue with the same attendance but
make payment for the hours attended.

‘Targeted’ Two-Year-Old Funding

We can claim funding to cover the fees of eligible two-year-old children if requested to do so. This
funding entitles up to 15 hours of free childcare and early learning for up to 38 weeks per year
during school term time to eligible two-year olds. It is parental responsibility to apply for this
funding if they think they are eligible by completing the application on the Citizens Portal.

Prior to accepting any child, we must receive the Parent Declaration Form duly completed and a
copy of the notification email from the EYEF team at Devon County Council which includes the
application reference number starting with the letters TYF. The number alone is not sufficient.
Some families may need further assistance and can contact the Customer Service Desk on 0345 155
1013.

Early Years Pupil Premium (EYPP)

EYPP funding is an additional sum of money paid to the provider for three and four-year-old children
of families in receipt of certain benefits. This funding will be used to enhance the quality of your child’s
Early Years experience by improving the teaching and learning and facilities and resources, with the
aim of impacting positively on your child’s progress and development. If you believe that your child
may qualify for the EYPP funding, please complete the relevant section of the Parent Declaration Form.

Disability Access Fund

Three and four-year-old children who are in receipt of child Disability Living Allowance and are
receiving the funded entitlement are eligible for the Disability Access Fund. This is paid to the child’s
early years provided at a fixed annual rate. If your child is in receipt of the Disability Allowance please
complete the Disability Access Fund Declaration Form which can be provided by Pre-school.

Fees

The current fees for non-funded children are given on the Pre-school website.

Under 3’s non-funded rate will remain the same until the term after the child turns 3.
Sessions are made up of a morning or afternoon (all day is classed as two sessions).

If you are liable to pay for any non-funded sessions, you will be sent an invoice for the term within the
first few weeks of a term and requested to settle the invoice by the ‘pay by date’ which normally
allows four weeks. You are welcome to request payment through instalments which will be agreed as
long as it is settled in full by the end of term. Payment should be made by BACS or cheques should
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be made payable to “Whimple Pre-school Playgroup” and BACS details will be shown on the invoice.
The Pre-school is signed up to Tax-Free Childcare and can receive payment via this scheme. The Pre-
school also accepts childcare vouchers.

Absence

To ensure continuity of income, it is required that all fees are paid for your child’s allocated session,
irrespective of whether they attend or not. If a child is likely to be away for a long period,
parents/carers should discuss this with the Setting Manager or Chairperson and a decision as to the
fees position will be made at their discretion.

If absence is likely to exceed two weeks:

e Parents can use their funding allowance to keep the space at the setting during the absence
period. This will use their funding allowance in the normal way; or

e If parents do not want to use their funding allowance but want to keep the place open, we
are entitled to charge our standard hourly rate, as advertised on the Pre-school website.

If a child does not attend regularly and fails to meet the Devon County Council minimum attendance
criteria Whimple Pre-school will have to pay back the funding to the authority. If this occurs the
parent/carer will be responsible for reimbursing Whimple Pre-school the full amount owed.

Non-Payment

If the fees for the term are not paid within two weeks of the invoice due date or a request has not
been made as to an instalment plan for the term, a letter will be sent to the parent/carer advising
them that unless the fees are paid immediately the child may be withdrawn from the Pre-school until
the arrears are settled. Interest will accrue on outstanding sums at the appropriate Court rate and
will be charged at the discretion of the Committee. If necessary, Court enforcement proceedings will
take place, at the discretion of the Committee, to recover arrears.

Comments/Queries

Should a problem arise concerning payment of fees parents should speak to us before this becomes
an issue. If you have any difficulty paying, please do not hesitate to speak to either the Pre School
Manager Joanna Sibley or the Finance Officer Andrea Bristow (in the strictest confidence).
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